
 
CONSTRUCTION MANAGER 

 

Full Time; 40 hour work week; Tuesday through Saturday; Salaried position. 

 

OBJECTIVE: 

 

Oversee the construction and completion of houses, on schedule and on budget, by effectively working with 

Habitat staff, volunteer labor, prospective homeowners, and sub-contractors.   
 

Represent, express and support Habitat’s mission and vision. Habitat is first a ministry, and second, a construction 

company, bank and social service. 

 

TECHNICAL SKILLS:  

 

➢ Minimum five years experience and extensive knowledge in all aspects of residential construction including 

reading and understanding construction drawings, code requirements, scheduling contractors, scheduling 

required inspections through certificate of occupancy.     

 

➢ Experience and ability to supervise multiple work sites.   

 

➢ Strong organizational and advance planning skills.  Ability to effectively manage time and resources.  

 

➢ Basic computer skills, including MS Office, email.  

 

➢ Undergraduate degree preferred.  

 

LEADERSHIP SKILLS: 

 

➢ Ability to lead, motivate, and inspire a construction crew of staff, volunteers and prospective homeowners 

through example, on the job training and delegation of duties.  

 

➢ Set the tone on the work site for a safe, inclusive and respectful job site. Be productive while creating 

harmony on the work site.  

 

➢ Inspired to work with diverse groups of people, including age, abilities, race, gender and socio-
economic backgrounds. 

 

➢ Proven ability to teach, train and mentor.   

 

➢ Confidence in decision making and problem solving. 

 

➢ Ability to analyze and react to changing construction situations and to adjust and delegate accordingly.  

 
➢ Experience in conflict resolution and able to demonstrate maturity when dealing with personnel, 

homeowner, subcontractor and volunteer issues.   
 
➢ Integrity and reliability. 

➢ Understanding of servant-leadership.  



 

RESPONSIBILITES: 

 

 

Report to and work closely with Director of Construction to coordinate construction house goals, set schedules, 

anticipates challenges, and problem solves obstacles. 

 

Construction:  

1. Manage cost control through simple, decent construction so that Habitat homes remain affordable.   

2. Ensure quality control and standardization through adherence to HFHNCC approved building methods.  

3. Ensure the safety of the site by enforcing accepted safety policies.  

4. Assure that all construction conforms to applicable codes and laws of local government, and that all 

required inspections are completed. 

5. Oversee preparation and execution of construction in blitz-build and special events programs. 

6. Maintain relationships with suppliers, contractors, and skilled trades/volunteers, with emphasis on 

increasing partnerships 

7. Coordinate and oversee all site excavation, foundation construction, site grading 

8. Coordinate and follow up the installation of all site utilities, including water, sewer, gas, electric, 

telephone and cable 

9. Delegate and manage completion of warranty repair work on homeowner occupied houses 

10. Schedule inspections and ensure compliance to code requirements.   

11. Administer first aid and report any accident. 



As a Habitat Ambassador:  
 

1. Be educated on the Habitat mission and vision to provide simple, decent affordable housing and be a 

Habitat Community Builder (build 21+ homes per year) by staying current with information from the 

website, Habitat Happenings and newsletters.  

 

2. Be knowledgeable about and able to communicate the Habitat program. Be able to conduct an informal 

morning talk and questions when asked on the work site.  

 

3. Be familiar with and adhere to HFHNCC policies on Sexual Harassment, Misconduct Procedure and 

Willingness to Partner procedures. Handle conflict with reference to these policies in a professional, 

mature manner.  

 

4. Be a role model for mature, professional, safe and respectful behavior. Hold staff, volunteers, contractors 

and partner families accountable for the same behavior.  

 

5. Demonstrate professional conduct when speaking or acting with the public, Habitat staff, volunteers, 

contractors, partner families and homeowners.  

 

6. Be an example for work site safety. Educate staff and volunteers about the safety policy and the 

importance of maintaining a safe worksite. Monitor and enforce.  

 

 

7. Know the house sponsors for your project. Through words, action and conduct communicate to them, and 

to all volunteers, the value of their participation.   

 

8. Understand the Christian values and principles that form the foundation of the Habitat mission:  the 

theology of the hammer, the scripture for not charging interest, servant leadership. 

 

9. Make the mission and principles the focus of the work you do, the way you act and speak, and the 

decisions you make.  

 

10. Partner with future homeowners by exhibiting a servant leadership role:  encourage them to be active and 

visible on the work site; challenge them to stretch their knowledge and take on a leadership role; and help 

them develop a sense of pride and ownership.   

 

 


